
CHECK VOICEMAIL FROM OUTSIDE THE OFFICE

1 Call your main number.
2 Once you hear the greeting message, press * and the extension you want to check voice mail (i.e. *101)
3 You will be prompted for your password.
4 Press 1 to hear your voicemail

The other options  are:

1 - Listen to voicemail
2 - Change Folders
3 - Advanced Options

1 - Record your unavailable message
2 - Record your busy message
3 - Record your name
4 - Record your temporary greeting
5 - Password reset
* - Return to main menu

Which folder to save message to
0 - New
1 - Old
2 - Work
3 - Family
4 - Friends
# - Cancel

1 - Send reply
3 - Hear message envelope
5 - Leave a message
* - Return to Main Menu

3 - Advanced Options
5 - Repeat current message
7 - Delete message
8 - Forward message
9 - Save message
* - Help
# - Exit

0 - Mailbox Options
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